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LETTING AGREEMENT

I/We have read and accept the ‘Terms and Conditions including Guidance Notes for All Users’ relating to the hire of the Barn Theatre / Little Barn and require the following facilities to be made available to me or to my organisation on the dates indicated below:

1.
The use of the Barn Theatre for a stage presentation/other purpose (delete as appropriate) 


(PURPOSE)……………………………………………………………………………………………………………


(DATES)….……………………………………………………………………………………………………………

2.
The use of the Little Barn for (state purpose) 


(PURPOSE)……..……………………………………………………………………………………………………..


(DATES)……………………………………………………………………………………………………………….

3.
The use of the Barn Theatre for preparations for a stage presentation for …………………. weeks, commencing on 


(DATES)…………………………………………. and ending on…………………………………………………….

4.
The use of the Barn Theatre for single rehearsals on


(DATES)……………………………………………………………………………………………………………………
5.
I/We enclose herewith a deposit of £200.00 (two hundred pounds) Cheques payable to The Barn Theatre.
6.
THE PERSON SPECIFIED BY THE HIRER AS ‘NOMINATED REPRESENTATIVE’ AT THE THEATRE IS


…………………………………………………………………………………………………………….  

TELEPHONE AND E-MAIL ADDRESS     ...………………………………………………………………………………
I/We undertake to be bound, without exception, by the regulations regarding the use of the Theatre and premises as set out in ‘Terms and Conditions including Guidance Notes for All Users’. I/We fully understand that copies are available from the theatre web site at www.barntheatreoxted.co.uk and I/we undertake to ensure that all members of my organisation are aware of the content and their individual responsibilities.
SIGNED ​​​​​​​​​​​​…………………………………………………………… 
NAME   ……………………………………………………………..
ON BEHALF OF………………………………………………………………………………………………………
ADDRESS……………………………………………………………………………………………………………..
…………………………..………………………………………………………………………………………………
E- Mail address        ………………………………………………………………………….
DATE ………………………………………………………………  TEL….…………………………………………
The above agreement, duly completed and signed, should be completed and returned to the Company with the stated deposit at Barn Theatre Office, 15a High Street, Westerham, Kent, TN16 1RA, Tel: 01959 561811. No booking is confirmed until this completed form and the full deposit is received.
THE COMPANY RESERVES THE RIGHT TO REFUSE OR RESCIND ANY BOOKING AND TO REFUSE ENTRY TO ANY PERSON AT ANY AND ALL TIMES AND WITHOUT NOTICE.

DECLARATION FOR SIGNATURE BY HIRER

1. On behalf of (insert name of hirer) ……………………………………………………………………….(“the Group”) 
I/We confirm that I/We have read the ‘Terms and Conditions including Guidance Notes for All Users’ of The Barn Theatre, including the Health and Safety Policy and confirm that at all times during our hiring the Group will comply in full with those Terms and Conditions.

2. Smoking on stage will/will not* be involved in our production. If smoking is involved I confirm that it is necessary for the artistic integrity of the production and that the notice relating to smoking referred to in the Terms and Conditions will be displayed in the foyer of the Theatre during all performances.

3. The production will/will not* involve the use of weapons. If weapons are involved, I confirm that all firearms will be non-firing replicas and that all edged weapons will be blunt and without a piercing point.

4. The production will/will not* involve the presence of children age 16 or under on stage. If children are involved, I confirm that the Group will at all times comply with our own Child Protection Policy/The Barn Theatre’s Child Protection Policy*. If the Group’s own Policy is to be followed, a copy is enclosed.

Whenever any children are on the premises and for whatever reason, it is our responsibility to ensure that they are under the control of and supervised by licensed chaperones. We will provide a named chaperone(s) to be responsible for supervision of all children on the premises during the period of the hire 
Name of Chaperone and email and telephone contact details   .....................................................................
..................................................................................................................................................................

I/We accept that we are totally responsible for the safety of these children and that the theatre will take no responsibility for these children or their actions.

After show activities will be strictly controlled and children will not be allowed outside unless accompanied by an adult as described above. 
I/We understand that if in the view of the Premises Manager, Front of House Manager, any Duty Manager, Theatre Trustee or Personal Licence Holder, these conditions are not being complied with they have total authority to close the theatre forthwith.

5. The production will/will not* involve pyrotechnics and/or other potentially dangerous substances such as smoke or dry ice, naked flames or lasers of any sort. Please list any such items being used on a separate sheet and return with this declaration 
6. We will be following the Group’s own Health and Safety Policy/The Barn Theatre’s Health and Safety Policy*. If the Group’s own Policy is to be followed, I confirm that a copy will be supplied as required in the Terms and Conditions.

7. I/We confirm that any programme produced for the production will contain the notice required by the Local Authority which is set out in the Terms and Conditions.
8. I/We confirm that I/we understand and accept that financial penalties will be levied where the Terms and Conditions are not complied with either during or at the conclusion of a hiring.
* Delete as appropriate.

Signed …………………………………………..

Date …………………………………………….
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