



Form B

SOUTHERN COUNTIES DRAMA FESTIVAL 23rd – 28th FEBRUARY 2026
PERFORMANCE DETAILS

Please complete and send off to ensure receipt by the Festival Office by Monday 12th January 2026
Please complete electronically, write in legible print or type details on a separate sheet to assist the Festival Committee in ensuring spelling mistakes are eradicated from the programme.

	Name of Society
	     

	Title of Play
	     

	Name and email of Producer or Director            
	     

	Name and email of Stage Manager 
	     


Names and details of cast. (Please continue on final sheet if necessary):

	Cast name:

	Played by

	1.
	     
	1.
	     

	2.
	     
	2.
	     

	3.
	     
	3.
	     

	4.
	     
	4.
	     


Names of technicians and crew. (Please continue on final sheet if necessary):
	Technician/Crew name:

	Role

	1.
	     
	1.
	     

	2.
	     
	2.
	     

	3.
	     
	3.
	     


Please also submit where possible and in Word, not longhand:

1. A synopsis of the play to be included in the programme.  This should not exceed 200 words. 
2. Any other details you would like the programme to contain about your production. This should include details of any offensive language and adult themes not suitable for younger people.
3. A photograph of the play in rehearsal or in production to be used by the Southern Counties Drama Festival to publicise the Festival. Where any person under the age of eighteen is in the photo, written permission from a parent or guardian must accompany the photo.

The festival will, as part of publicity for this and future festivals, be taking photographs during some rehearsals and performances. In view of the implications of child protection requirements, please delete this paragraph if you do not, or cannot, agree to this on behalf of your group.
4. Information about your society’s forthcoming production
	A) Title of play
	     

	B) Venue
	     

	C) Dates
	     

	D) Box office details
	     


	Name on behalf of society or group
	     


IF YOU HAVE ANY QUERY, HOWEVER SMALL

please ring Carolyn Rowley or Bruce Reed 01959 561811 or 07802 302025 or email scdfatbarn@btinternet.com
Form C
                                         

SOUTHERN COUNTIES DRAMA FESTIVAL 23rd – 28th FEBRUARY 2026
STAGING DETAILS

Please complete and send off to ensure receipt by the Festival Office by Monday 12th January 2026
	Name of Society
	     

	Title of Play
	     

	Number in Cast ​​​​​​​​​​​​​
	     
	Estimated playing time  
	     

	*Name, email and Tel. No. of Stage Manager  
	     

	*Name, email and Tel. No. of Producer or Director
	     

	*Name, email and Tel. No. of Lighting Technician
	     

	*Name, email and Tel. No. of Sound Technician
	     

	*Name, email and Tel No. of Society Representative
	     


*If there is insufficient room for this information please continue on a separate sheet if appropriate
SCENERY, FURNITURE AND PROPERTY LIST

1.
Details of scenery




Approximate Dimensions 

	     
	     


2.
Details of Furniture/Properties

	     
	     


3.
Special Requirements (Guy ropes etc)

	     


4.
Stage Effects

We    FORMDROPDOWN 
 intend to use firearms, swords, daggers, knives, explosives, lighters, matches, smoke boxes or other special effects in our production. 

*If you do intend to use any of the above please give brief details here and if appropriate complete Appendix B of Firearms and Weapons in Productions included:-

	     


* The use of any firearms, swords, daggers, knives and pyrotechnics is subject to the Stage Director’s discretion.
We confirm that all scenery and furniture has been fireproofed.  We accept that the Stage Director has absolute right to test and reject any item.
	Stage Manager
	     

	Producer/Director
	     


IF YOU HAVE ANY QUERY, HOWEVER SMALL

please ring Bruce Reed 01959 561811 or 07802 302025 or email bruce.reed@btinternet.com
Form D



                                         

SOUTHERN COUNTIES DRAMA FESTIVAL 23rd – 28th FEBRUARY 2026
LIGHTING DETAILS

Please complete and send off to ensure receipt by the Festival Office by Monday 12th January 2026
	1. Name of Society 
	     

	2. Title of Play
	     

	3. Estimated playing time
	     

	4. Name, Tel. No. & email of Society’s Lighting   

    Technician
	Name:
	     

	
	Tel No.:
	     

	
	Email:
	     

	5. Brief description* of the basic lighting required
	     

	6. Brief description* of any special lighting effects 
    required
	     

	7. Brief description of equipment being brought 

    with you to help in achieving effects required in 

    5 & 6
* Please relate descriptions to enclosed groundplan.
	     


8. 
Brief detail of cue 
	Cue No

(Note 1)
	Description

(Note 2)
	Type

(Note 3)
	Same As

(Note 4)

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20 (Maximum)
	
	
	


Notes

1. The Festival Stage Manager will manage on-stage working and house lights so Cue 1 will bring up the first lighting state for your show

2. What the scene will look like, e.g. Blackout, Warm wash, Spot DSC
3. e.g. Fade, Build, Snap, Cross Fade
4. If this is a repeat of an earlier cue please enter Cue number
IF YOU HAVE ANY QUERY, HOWEVER SMALL

please ring CAROLYN ROWLEY 01883 744810 or 07860 888063 or email lights@barntheatreoxted.co.uk
Form E

SOUTHERN COUNTIES DRAMA FESTIVAL 23rd – 28th FEBRUARY 2026
AUDIO DETAILS

Please complete and send off to ensure receipt by the Festival Office by Monday 12th January 2026
	1. Name of Society 
	     

	2. Title of Play
	     

	3. Estimated playing time
	     

	4. Name, Tel. No. & email of Society’s Sound   

    Technician
	Name:
	     

	
	Tel No.:
	     

	
	Email:
	     


Your Sound Technician MUST attend the technical rehearsal and be available to operate the sound cues at your performance.
	5. Will you require the use of the Theatre’s sound equipment?
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 



If yes, which equipment will you require:-
Qlab playback via Apple Mac mini (up to 8 channels). If you intend to use the Theatre’s computer, the show, including all media can be loaded via a USB memory stick. We are currently using Qlab V5.
	Mini-disc and or CD playback facility
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 

	

	On or off-stage mics
	Yes   FORMCHECKBOX 
      No  FORMCHECKBOX 

	


	Loudspeakers on stage are situated upstage at high level. Loudspeakers in the auditorium are situated either side of the auditorium.

6. If you are bringing your own repro equipment to feed into the Theatre’s sound system please give brief details here:-  

	     


Power for your equipment will be available via a standard 13 amp socket. Audio connection to the theatre’s mixer is via ¼” mono or balanced jacks, one for each channel (2 channels available).
IF YOU HAVE ANY QUERY, HOWEVER SMALL

please ring MIKE SUTTON 07971 401807 or 01883 722088 or email mike@planshop.co.uk
Additional cast and crew details
Names and details of cast:

	Cast name:

	Played by

	5
	     
	5
	     

	6
	     
	6
	     

	7
	     
	7
	     

	8
	     
	8
	     

	9
	     
	9
	     

	10
	     
	10
	     

	11
	     
	11
	     

	12
	     
	12
	     

	13
	     
	13
	     

	14
	     
	14
	     

	15
	     
	15
	     

	16
	     
	16
	     

	17
	     
	17
	     

	18
	     
	18
	     

	19
	     
	19
	     

	20
	     
	20
	     

	21
	     
	21
	     

	22
	     
	22
	     

	23
	     
	23
	     

	24
	     
	24
	     

	25
	     
	25
	     

	26
	     
	26
	     

	27
	     
	27
	     

	28
	     
	28
	     

	29
	     
	29
	     

	30
	     
	30
	     


Names of technicians and crew:

	Technician/Crew name:

	Role

	4
	     
	4
	     

	5
	     
	5
	     

	6
	     
	6
	     

	7
	     
	7
	     

	8
	     
	8
	     

	9
	     
	9
	     

	10
	     
	10
	     


Oxted & Limpsfield Barn Theatre Company Co. Ltd

Firearms and Weapons in Productions

Guidance

Refer to Health and Safety Executive Fact Sheet ETIS20 www.hse.gov.uk/pubns/etis20.pdf
and Equity Firearms Safety Tip Sheet https://actorsequity.org/docs/librariesprovider2/resource-documents/safe-sanitary/firearms-safety-tips.pdf?sfvrsn=4c3db9c8_1
It is now illegal to have in your possession ‘in a public place’ any gun or something having the external appearance of a gun, or any sword, knife, etc. Any item having the ‘external appearance’ of a gun is now considered to be a ‘realistic imitation firearm’. It does not matter whether it is plastic, alloy, a cap gun, a deactivated gun, an imitation gun, a prop gun, a dummy gun, a water pistol, a gun made by the properties team, whether blank firing or otherwise, in fact anything having the ‘external appearance’ of a gun.
If it is good enough to give the appearance of a gun to an audience, then in the Violent Crime Reduction Act 2006 it is a ‘Realistic Firearm’ (this is a single piece of legislation covering firearms and weapons). The act also covers edged weapons, swords, daggers, knives, spears, pikes, halberds, in fact anything that could be said to have “an edge or a point”.
The Act provides a legal defence in law if you can prove that a weapon is ‘required and necessary’ for a specific theatre production. (Section 37 Par 238). Proof must be set down in writing for the need for a firearm, and to have this available on request i.e., refer to the actual pages in the script.
Mandatory Requirements

Responsibility rests with the Producer of the production i.e., the hirer of the Barn Theatre for the duration of the hire period.

· All firearms/weapons must be hired from reputable bona fide organisations who can demonstrate they are fully insured to supply (see Appendix A). The only exception to this will firearms currently owned by a Hirer who can prove the firearm complies with the requirements set out in this document. Such firearms will require the approval of Carolyn Rowley or John Kempton
· No firearm capable of firing projectiles can be used i.e., only theatrical, blank firing, props guns or replicas can be used
· The Hirer must identify a “nominated person” who will be responsible for the transport, storage, maintenance, and use of all firearms/weapons
· If many firearms/weapons are required then there must be an additional "nominated/responsible person" who assists, say in the event that they have to operate in each wing
· No one is to be appointed or accredited as an “Armourer”
· The nominated person must be familiar with the use of the firearms/weapons and ensure that all the users have been trained in their use. They need to know about loading, safety catches, what to do in case of a misfire etc.
· A completed Registration Form (see Appendix B) must be sent to Carolyn Rowley before the first rehearsal in which a firearm/weapon is to be used. Carolyn Rowley will then provide the gun safe key to the nominated person who must retain possession at all times
· Carolyn Rowley will register the use of firearms/weapons with Surrey Police Firearms Unit · Firearms/weapons must be transported in a suitable bag/case and kept secure including
· the transport to and from the theatre at the beginning and end of a hire period
· Firearms/weapons must never be openly carried in public and must be accounted for at all times
· The nominated person must be able to observe the use of the firearms/weapons and monitor the action to make sure their instructions are being followed. The firearms/weapons must be removed from the locked gun safe prior to being needed, handed to the actor on the side of the stage, received back from the actor at the side of the stage and placed back in the gun safe
· If the firearms/weapons are used multiple times over a short period of time, they may be locked in the case provided in the stage wings
· Firearms/weapons must be locked in the gun safe when not being used
· Only the required number of blanks should be loaded, allowing for a misfire
· A second person must check that the required number of blanks and that they are blanks, not live rounds, are loaded
· Firearms/weapons must not be fired/used in the auditorium area and can only be used for rehearsals or performances of stage combat, they must not be sparred with or played with in any way
· Firearms must never be pointed at anyone and when in use the full line of sight both on stage and off must be clear
· The nominated person must check that that risk control measures are in place and there has been adequate rehearsal
· All performance sequences involving firearms/weapons must be choreographed/rehearsed by a competent person (in most cases this will be the Director or Choreographer, or someone nominated by them as competent)
If the above is not complied with the use of firearms or weapons is strictly forbidden
Appendix A - Suggested Organisations for the Hire of Firearms and Weapons
Relics - https://www.relics.org.uk/index.php 
Bloody Stuff - https://www.bloodystuff.co.uk/Weapons 
Altrincham Garrick Playhouse - https://www.altrinchamgarrick.co.uk/hire/prop-armoury-hire  
The Oxted Players - https://www.oxtedplayers.co.uk 
Oxted Musical Theatre Company - https://www.oxtedmtc.co.uk
V4 – January 2025

Appendix B – Registration Form
	Society Name
	

	Production Name
	

	Name of Nominated Person
	

	Phone number and email address of Nominated Person
	

	Name & contact details of organisations firearms and weapons are being hired from
	

	Date of first rehearsal with firearm
	

	Date of last performance with firearm
	

	List firearms/ammunition and weapons being used
	

	Confirm the need for a firearm/weapons and list page numbers in the script
	

	Confirm that no firearms capable of firing projectiles are being used
	

	Confirm that all requirements will be complied with
	

	Statement to include how risks are being managed and how the firearms/weapons will be accounted for at all times (including collection from place of hire and transportation to the theatre)
	


This be information must be emailed to Carolyn Rowley – scdfatbarn@btinternet.com
Keys for the gun safe will not be released to Hirer until this information is provided
V4 – January 2025
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